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Dear Honors Thesis Advisors, 

Thank you for agreeing to be a thesis advisor for a University Scholars student. Here is a copy of the 
Scholars Handbook that each student has received.  Each student is required to submit the Pre-Proposal 
Project Advisor Signature Form (see Forms) after meeting with you to identify a topic and research 
question or hypothesis.  You or the student must submit the Pre-Proposal Form to the University 
Scholars Program in VDEN 200S. 

If, at any point, you have questions about the Scholars thesis or the process we have established, please 
do not hesitate to call Dr. Michael Berger, Honors Instructor (2017-2019 cohort), at 360-546-9347 
(msberger@wsu.edu), Dr. Cheryl Schultz, Honors Instructor (2018-2020 cohort), at 360-546-9525 
(schultzc@wsu.edu) or Dr. June Canty, Honors Program Director, at 360-546-9468 (jcanty@wsu.edu). 
We appreciate the time and effort you are willing to spend with our students.  

Program Overview 

The University Scholars Honors Program takes place over four semesters. In the first semester, students 
participate in HON 301, where they learn about various methodologies and meet a wide range of 
faculty. By the end of the semester, each student will identify a research topic and a thesis advisor. 

In the second semester, students take HON 398, where they learn overall strategies for reviewing the 
literature, developing an annotated bibliography, and proposing a project. The specifics of the emerging 
proposal are supported by the thesis advisor, and students enroll in HON 450 to get credit for their work 
with the thesis advisor on the project. By the end of the semester, each student will submit a research 
proposal. Upon approval of the proposal, students may also apply for USHP funding to defray the 
research-related costs associated with completion of their project and/or presentation at conference(s).  

In the third semester, students take 1-2 credits of HON 450.  They continue to work with their thesis 
advisor on data collection and analysis, and possibly develop conference proposals.   

In the fourth and final semester, HON 399 provides a support structure for students as they move 
forward on their research and specifically focuses on helping them learn to present research to various 
audiences.  With the guidance of the advisor in the fourth and final semester, students complete the 
honors thesis and do an oral presentation.  Students who received USHP funding to complete their 
projects are required (and all others are strongly encouraged) to present their findings at the WSU 
Vancouver Research Showcase or a professional conference in their discipline. Registration in HON 450 
may be 1-2 credits (for a total of 4 across the program). 

The Honors Thesis Proposal (Second Semester) 

When a student approaches you about serving as his or her thesis advisor, the student should already 
have a thesis topic in mind. This topic may be examined in the context of regular library research, 
laboratory/community research or other project with appropriate writing attached to it. We suggest 
that you and your student develop 4-5 potential research questions when discussing the proposed topic 
in order to generate a good discussion of possible facets of the proposed topic and approaches to 
examining it. Feel free to ask your student to complete further research before you sign off on the final 
draft of the proposal.  

Research Question: Students are expected to develop a cogent statement of their topic. A hypothesis or 
research question should always be the focus of their project. An explanation of data to be collected and 
methods and materials to be used should be included, if appropriate. Projects that involve the creative 
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arts should discuss the theme of the project and some bibliographic references to related work. In all 
cases, the student's proposal and subsequent paper must include published scholarship which relates to 
the question or hypothesis identified.  

Bibliography: Students submit a bibliography of at least 5-6 sources with their proposal. This step will 
ensure that sources exist which are clearly related to the proposed topic. Please check for the validity 
and applicability of the sources chosen by the student. As an expert in your field, you are in a much 
better position than the student to judge the usefulness of the sources identified by your student.  

Proposal Application Form: Once the proposal is ready to be submitted to the University Scholars 
Director, you will be asked to sign the Thesis Project Proposal Form (see Forms). Included on this form 
are a series of questions related to the bibliography, whether or not the student will work 
independently, whether the project makes a contribution to the field, and whether 3-4 credits of work 
are reflected in the project. After answering these questions, please sign the form and have the student 
staple it to the top of his or her proposal. 

The Thesis Advisor as Mentor (Second through Fourth Semesters) 

You may be approached to serve as thesis advisor for a student you have never met before, or, 
alternatively, you may be asked by a student you already know from a class you've taught or a project 
you have supervised. Each student will have different needs during this process. Faculty have found it 
effective to set up a regular meeting schedule that includes at least semi-monthly meetings to discuss 
the progress of the research. These regular interactions are key to the completion of a strong paper and 
intellectual growth on the part of the student. Students who are faithful in communicating with their 
advisors have proven to be the most successful in completing projects and papers that reflect a true 
Scholars experience. You are encouraged to establish such a schedule early on in this process. 

The Written Honors Thesis (Fourth Semester) 

Students are expected to write approximately 20 pages, in addition to a bibliography and an appendix, if 
required. Students who complete an internship, community service project, or teaching project must 
keep a journal which appears in the appendix of their papers.  In all cases, the student's research should 
be placed in a larger context of the field in which he or she worked. For the traditional thesis, this 
context will be very obvious. For students completing an internship, community service project, or 
teaching project, the larger context will include scholarship related to the broader question being asked 
or the pedagogy that was utilized. Students should discuss what they found, discovered, learned, or 
uncovered.  

A Title Page which clearly includes the student's name, title of paper, the semester the work is 
presented, your name, and your department is required. Following the Title Page will be the thesis 
advisor signature page (see Forms). This form indicates that you have read the paper and find it 
satisfactory. 

A Table of Contents with page designations for the important components of the paper is also required. 
A list of Figures and Tables is suggested for papers that include more than two diagrams. The main body 
of the paper should be approximately 20 pages. If your student is preparing a scientific paper for 
possible publication, the paper may be of shorter length. All papers must be written in English. Spelling, 
punctuation, and grammatical correctness are very important. Careful proofreading on your part will 
ensure that your student's paper will receive favorable comments from the reviewers.  



An appendix is optional unless the student's paper involves an internship, community service, or the 
teaching option. A student who has completed a paper which falls into one of these categories should 
type up journal entries and insert them into the appendix.  

One copy of the paper is due to each committee member (i.e., the thesis advisor, the Director of the 
Honors Program, and the Honors Program Instructor.  One copy (hard copy or pdf) is also due to the 
University Scholars office no later than at the beginning of the week before the oral presentation. You 
and the other faculty selected to read and evaluate your student's paper will use the Thesis Evaluation 
Rubric (see Forms). 

The Oral Presentation (Fourth Semester) 

Fifteen-minute oral presentations of students' papers are held during the last few week(s) of the 
semester. As noted earlier, students who received USHP funding to complete their projects are required 
(and all others are strongly encouraged) to present their findings at the WSU Vancouver Research 
Showcase (poster or oral podium presentation) or a professional conference in their discipline. This 
means that all papers must be near completion and in the final editing phase at least two weeks before 
the end of the semester. Students must submit the Final Presentation Request Form (see Forms) one 
month prior to the date they intend to present. Please help your student plan ahead in order to reduce 
stress during the presentation time.  

The Director of the Honors Program and the Honors Program Instructor are asked to read each paper 
before the presentations are held.  We distribute the papers beginning on Monday of the week before 
the presentations begin, thus all papers are due then. The reviewers will be given the Thesis Evaluation 
Rubric to complete with space for comments on the strengths and weaknesses of the paper and the 
presentation. These comments will be sent to the student with a copy for the permanent file.  

Many students will need coaching with their oral presentation. As you know, 15 minutes passes very 
quickly. They are encouraged to use visuals of some type and to practice their presentation numerous 
times before the final delivery.  They are supported in this during HON 399 (final semester).  The 
presentation will be scheduled in a room with any requested AV equipment. Please make arrangements 
for a "trial run" of your student's presentation. Regardless of the topic of the paper, the presentation 
should be understandable by a general audience.  

Students are made aware that their thesis advisor must be in attendance at their presentations.  
Students are free to invite friends, family, and other guests to their presentations.  

Final Grade for the Scholars Thesis 

The Scholars Thesis is graded Pass/Fail. It is our hope that every student will complete a paper and give a 
presentation that is a credit to the University Scholars Program.  

A Note about the Honors Program Personnel 

There are numerous individuals to support student success throughout the University Scholars Honors 
Program, and each plays a unique role. 

The Associate Vice Chancellor for Academic Affairs serves as the Director of the Honors Program.  In this 
role, the AVCAA oversees and administers the Honors Program, determines student eligibility for 
participation in the program, reviews USHP applications, reviews applications for USHP funding, tracks 
student progress throughout the program, conducts program assessments, reviews USHP thesis 



proposals and presentations, and ensures that USHP graduates are recognized in the WSU Vancouver 
Commencement Program.  

The University Scholars Honors (USHP) Office provides administrative assistance to the Honors Program 
Director and Honors Program Instructor.  The USHP Office can be reached via email at 
van.academic.affairs@wsu.edu and is located in VDEN 200S.  

The Honors Program Instructor is the dedicated faculty member who oversees the instruction of the 
following 1-credit courses: HON 301, HON 398, and HON 399 for an entire cohort of USHP students. 
These courses serve as the core foundation for the Honors Program by introducing students to faculty 
research (301), and teaching students about designing and framing research/scholarly questions (398), 
and organizing and disseminating research/scholarly findings (399). The Honors Program Instructor is 
instrumental in creating a sense of cohesion and continuity among students in the Honors Program and 
also serves as a conduit of information to and from the Honors Program Director. 

The Thesis Advisor is a WSU Vancouver faculty member who agrees to serve as the mentor to guide 
students through the development and completion of the honors research project and Honors Thesis. 
The thesis advisor is the person with whom students carry out the research project.  Although WSU 
Vancouver students often assist faculty with research projects, the USHP Honors Thesis is unique in that 
the USHP student is integral to the initial idea generation and research design, data collection and 
analysis, and write-up of the research findings (i.e., the Honors Thesis). The thesis advisor determines 
whether the final thesis submitted by the USHP student meets the disciplinary expectations for research 
conducted in that field. 

Students prepare a final paper and make an oral presentation of their findings to their thesis advisor, 
the Director of the Honors Program, and one the Honors Program Instructor. These individuals 
collectively form the student’s Honors Thesis Committee. 
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STUDENT 

INFORMATION 



Dear Honors Students, 

Congratulations on your acceptance into the University Scholars Honors Program at WSU Vancouver!  
This program is designed for outstanding, independent, research-oriented undergraduate students. 
Students participate in a comprehensive program in which they learn the academic research 
fundamentals and complete their own academic research project in close partnership with WSU 
Vancouver thesis advisors. If, at any point, you have questions about the Scholars thesis or the process 
we have established, please do not hesitate to call Dr. Michael Berger, Honors Instructor (2017-2019), at 
360-546-9347 (msberger@wsu.edu), Dr. Cheryl Schultz, Honors Instructor (2018-2020 cohort), at 360-
546-9525 (schultzc@wsu.edu) or Dr. June Canty, Honors Program Director, at 360-546-9468 
(jcanty@wsu.edu). Welcome again to the Honors Program! 

Admissions 

This program is designed to be accessible to both existing and transfer students. Students are admitted 
based on their academic performance, the quality of their application materials, and recommendations 
by faculty. 
 
Admissions Requirements 

1. Cumulative GPA of 3.5 or greater based on at least 30 university or college credits. 
2. At least four semesters of academic study remaining at WSU Vancouver. 
 
Students meeting these criteria are identified by the Office of Academic Affairs. They receive a letter 
from the Associate Vice Chancellor for Academic Affairs (AVCAA) inviting them to apply. Students may 
also be nominated by a WSU Vancouver faculty member or academic advisor. Nominations are sent 
from the faculty member or advisor to the AVCAA. Finally, a Memorandum of Understanding guarantees 
students in the Clark College Honors Program with acceptance into the WSU Vancouver University 
Scholars Honors Program.   
 
Admission Process 

1. Submit application by indicated due date. 
2. Identify two faculty members to provide a recommendation. Recommendations must be submitted 

by the faculty members by the indicated due date. 
3. The AVCAA reviews the applicants to determine the top 15 students that will be invited into the 

program. Interviews with finalists may be conducted if there are more applicants than program 
space. Student will be admitted as a cohort for fall term. 

4. Once accepted, students receive a copy of the USHP Handbook (this document) which they should 
thoroughly review to familiarize themselves with the program requirements and anticipated 
milestones to successfully complete the Honors Program.  
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Honors Program Personnel 

There are numerous individuals to support your success throughout the University Scholars Honors 
Program, and each plays a unique role. 

The Associate Vice Chancellor for Academic Affairs serves as the Director of the Honors Program.  In this 
role, the AVCAA oversees and administers the Honors Program, determines student eligibility for 
participation in the program, reviews USHP applications, reviews applications for USHP funding, tracks 
student progress throughout the program, conducts program assessments, reviews USHP thesis 
proposals and presentations, and ensures that USHP graduates are recognized in the WSU Vancouver 
Commencement Program.  

The University Scholars Honors (USHP) Office provides administrative assistance to the Honors Program 
Director and Honors Program Instructor.  The USHP Office can be reached via email at 
van.academic.affairs@wsu.edu and is located in VDEN 200S.  

The Honors Program Instructor is the dedicated faculty member who oversees the instruction of the 
following 1-credit courses: HON 301, HON 398, and HON 399 for an entire cohort of USHP students. 
These courses serve as the core foundation for the Honors Program by introducing students to faculty 
research (301), and teaching students about designing and framing research/scholarly questions (398), 
and organizing and disseminating research/scholarly findings (399). The Honors Program Instructor is 
instrumental in creating a sense of cohesion and continuity among students in the Honors Program and 
also serves as a conduit of information from the Honors Program Director. 

The Thesis Advisor is a WSU Vancouver faculty member who agrees to serve as your mentor to guide 
you through the development and completion of your research project and Honors Thesis. The Thesis 
Advisor is the person with whom you will be carrying out your research project.  Although WSU 
Vancouver students often assist faculty with research projects, the USHP Honors Thesis is unique in that 
the USHP student is integral to the initial idea generation and research design, data collection and 
analysis, and write-up of the research findings (i.e., the Honors Thesis). The Thesis Advisor determines 
whether the final thesis submitted by the USHP student meets the disciplinary expectations for research 
conducted in that field.    

Students prepare a final paper and make an oral presentation of their findings to their Thesis Advisor, 
the Director of the Honors Program, and the Honors Instructor. These individuals collectively form the 
student’s Honors Thesis Committee.          

Curriculum 

The program is spread over a four semester sequence.  Research is defined to encompass all forms of 
research and creative scholarship as represented and conducted by Vancouver campus research faculty. 
Curriculum Summary – assumes a student will complete the program in four academic semesters. 
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Course Description Schedule 

Honors 301 (1 credit) University Scholars Lecture Series 

Themed lecture series and discussion seminar. 

First fall term 

Honors 398 (1 credit) 

 

 

 

 

Honors 450 (1 credit) 

Honors Thesis Proposal Seminar 

Prereq 45 semester hours Seminar to complete 

the honors thesis proposal for Honors 450.  

S / F grading. 

Honors Thesis or Project 

Thesis or project directed by student’s Thesis 

Advisor. S / F grading. 

First spring term 

Honors 450 (1 credit) Honors Thesis or Project 

Thesis or project directed by student’s Thesis 

Advisor. S / F grading. 

Second fall term 

Honors 399 (1 credit) 

 

 

 

Honors 450 (1-2 credits) 

Honors Thesis Seminar 

Prereq Honors 398; 45 semester hours. Seminar 

to complete honors thesis for Honors 450.  

S / F grading. 

Honors Thesis or Project  

May be repeated for credit; cumulative maximum 

4 hours. Thesis or project directed by student’s 

Thesis Advisor. S / F grading. 

Second spring term 

 
Curriculum Detail 

First Fall Term 

• Students enroll in HON 301 (1 credit). This course introduces the research conducted at WSU 
Vancouver by our faculty. Each session a faculty member or panel of faculty members will present 
their research. 

• The learning goal is for students to see the broad array of research topics and methods, assist 
students with the thesis advisor selection, and topic identification for the research thesis. 

• Course assessments: Students will prepare short analyses for each session to demonstrate their 
preparation for the class and motivate their thinking towards possible research projects. Students 
will choose one USHP faculty member to interview, review his/her research, and write a report that 
describes the faculty member’s research agenda. By the end of the course students are expected to 
have identified a thesis advisor and obtain agreement to serve as advisor from the chosen faculty 
member. End of course assessment will be a paper that outlines the research topic chosen for the 
thesis. 
 

First Spring Term 

• Students will enroll in HON 398 (1 credit – S/F grading). The purpose of HON 398 is to move students 
through the research proposal phase. The course will be taught by an USHP faculty member with 
individual thesis advisors working with students to assist in the proposal. 

• Students enroll in HON 450 (1 credit – S/F grading). Here students work one on one with his/her 
thesis advisor to complete the research project. 

• The learning goals will emphasize the fundamentals of a research project including scope, causality, 
literature reviews, research ethics, methodology expectations, elements of a creative research 
project, etc. Students will have selected a thesis advisor by the start of HON 398, and this advisor 



will be closely involved with the student to insure the proposal is feasible within the chosen 
research area. 

• Course assessments: Students will need to meet progress marks during the semester. The final 
product will be the research proposal. This research proposal must include the progress on the 
thesis such as a pilot test, preliminary data gathered, synopsis of creative work or other evidence 
that the research is feasible such that the scope of work can be completed within one year, and with 
progress made on the research itself. The proposal, including a timetable for completing the project, 
signed by the student and thesis advisor will be submitted as final course assessment. 

• Once completed and acceptable to the thesis advisor, the proposal is submitted to the Office of 
Academic Affairs. 

• Upon successful completion of the Research Proposal, students may apply for USHP funding to 
help defray any research-related costs associated with completion of their research project 
(Application for Program Funding).   

 
Second Fall Term 

• Students enroll in HON 450 (1 credit – S/F grading). Here students work one on one with thesis 
advisor to complete the research project. 

 
Second Spring Term 

• Students will enroll in HON 399 (1 credit – S/F grading) and HON 450 (1-2 credits – S/F grading). The 
course is designed as a venue for students to present their work in progress to the students and 
USHP faculty. Students should expect to present their progress at least twice during the semester. 

• Learning goals emphasize the ability to manage a complex research project, oral communication 
skills, ability to incorporate feedback, and written communication skills. 

• Course assessments: Students will be graded based on the quality of their oral presentations, their 
ability to incorporate feedback, and the progress they make relative to planned progress. 

• Students prepare final paper and make an oral presentation of the findings to their thesis advisor, 
Director of the Honors Program, and the Honors instructor. These individuals collectively form the 
student’s Honors Thesis Committee.  

• All students are encouraged, but those receiving USHP funding are required, to present their 
findings either at the WSU Vancouver Research Showcase or a professional conference in their 
discipline. When preparing your presentation, please affix the WSU Vancouver Honors program logo 
to the poster and/or PowerPoint title page to acknowledge this support and better distinguish your 
presentation as an Honors research project. In addition, the following acknowledgement statement 
should be placed on the title page or poster: “Support for this research project was in part provided 
by a research grant from the WSU Vancouver University Scholars Honors Program. Any opinions, 
findings, and conclusions expressed in this material are those of the author(s) and do not necessarily 
reflect the views of WSU.” 

 
Note:  Students must maintain their 3.5 cumulative GPA during the program.  Students unable to 

maintain the minimum GPA may be dropped from the program.  The GPA will be monitored by the USP 

office.  If a student’s GPA drops below 3.2, the student may petition to continue in the program for one 

semester with the goal of raising the GPA back to a 3.5+ level.  The petition must be sent in writing to 

the Director of the University Scholar’s Program (AVCAA) and must explain why the GPA dropped, why 

the student should be permitted to remain in the program, and what the student’s plan is to restore the 

GPA to the 3.5 minimum.  The AVCAA will consider the petition and respond with an answer to the 

student, thesis advisor, and USP instructor in writing. 

 

http://admin.vancouver.wsu.edu/sites/admin.vancouver.wsu.edu/files/ushp-application-program-funding.pdf


University Scholars Honors Program Benefits 

• The University Scholars Honors Program (USHP) is excellent preparation for graduate school and it 
signals future employers that as an undergraduate student you distinguished yourself among your 
peers. 

• Like faculty and graduate students, USHP students can check out WSU library materials for an entire 
semester, without being required to renew them.1 

• All USHP students will have the opportunity to apply for USHP funding from the Office of Academic 
Affairs to support the research thesis and/or conference travel to present findings. See the Forms 
section for a copy of the funding application.  

• All USHP students will receive Honors Scholars cords to wear at Commencement  
 
Helpful Links:  
Pullman Library’s Research Exchange: “Honors Theses – Passed with Distinction”: 
Pullman Library’s Research Exchange 
 
University Scholars Honors Program website: 
WSU Vancouver University Scholars Honors Program  
 
We welcome further questions about the program. Please contact the Associate Vice Chancellor for 
Academic Affairs at van.academic.affairs@wsu.edu. 
 
UNIVERSITY SCHOLARS HONORS THESIS 
 
The Honors Thesis, which students typically complete during their senior year, represents a capstone or 
concluding experience for all of your undergraduate USHP work. Each thesis involves working with a 
faculty member who serves as your thesis advisor and completing a significant piece of writing.  
 
Identifying a suitable topic or project will be your immediate challenge at the outset of this requirement. 
It is critical to find a topic or project limited enough in scope so that you can successfully complete it 
within the time frame allowed and with the resources available to you. Previous course work, research, 
outside reading, or independent work may be helpful in defining and planning your thesis or project.  
 
Locating a professor who is willing to act as your thesis advisor is an important task you need to 
complete early in this process. This person will be a key resource in helping you develop and formulate 
your thesis/project. You may select someone from your own department or someone who is engaged in 
research related to your interests. If you plan interdisciplinary work, you should work with at least two 
professors. If you already have a clear idea for the paper or project you wish to work on but have not 
been able to identify a faculty thesis advisor, the Honors Program Instructor or the Director of the 
Honors Program may be able to assist you.  
 
It is your responsibility, however, to contact potential thesis advisors to ask if they would be willing to 
work with you. Together you will discuss your ideas, perhaps narrow the topic, establish timetables for 
completion, set appointment times, etc. The thesis advisor will offer assistance as you prepare a thesis 
or project proposal which you will submit to the University Scholars office.  
 
 
The Honors Program Director and faculty thesis advisor review and approve proposals by considering: 
how well proposals meet the Honors Thesis guidelines, the feasibility of projects, and whether or not it 

1 This applies only to circulating materials in the Washington State University system, not other consortium 
libraries or interlibrary loan. All WSU materials are subject to recall despite USHP semester privileges. 
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is clear what resources are necessary for completion. Each project must reflect an amount of effort 
equivalent to three semester credits of upper division course work. You may complete the three credits 
in one semester or over several semesters. Once the thesis proposal has been approved, students may 
apply for USHP research funding to assist with defraying the research-related costs associated with 
conducting the research project.    
 
Your Honors Thesis must be completed and orally presented to our committee (i.e., the thesis advisor, 
the Director of the Honors Program, and your Honors Program Instructor prior to graduation.) Most 
USHP students complete the thesis in their final Spring semester. One copy of the paper (hard copy or 
pdf) is due to each committee member and to the University Scholars office no later than at the 
beginning of the week before the 15-minute oral presentation. You may also invite family members, 
fellow students, or other colleagues to attend your presentation. You must advise University Scholars 
Honors Office of the number of total guests you intend to invite in order to properly reserve enough 
space. 
 
WSU RESEARCH EXCHANGE 
 
Permission is requested for a non-exclusive license to post the Honors thesis described below in digital 
form in the Honors College community within the WSU Research Exchange. Non-exclusive license means 
that the author is free to “publish” the paper in other locations. It does not have to be ONLY made 
available in the WSU Research Exchange. 
 
Posting in the Research Exchange will make the material publicly available as part of the Washington 
State University Research Exchange digital repository of research-related documents. Additional 
information about Research Exchange can be viewed at < http://research.wsulibs.wsu.edu >. 

http://research.wsulibs.wsu.edu/


UNIVERSITY SCHOLARS HONORS PROGRAM CHECK SHEET 

Required Coursework (6-8 credits total): 

HON 301 (1 credit): Fall 1st year in USHP 

HON 398 (1 credit): Spring 1st year in USHP 

HON 450 (1 credit): Spring 1st year in USHP 

HON 450 (1 credit): Fall 2nd year in USHP 

HON 399 (1 credit): Spring 2nd year in USHP 

HON 450 (1-2 credits*): Spring 2nd year in USHP

*HON 450 min 3/max. 4 credits

By the end of Fall term 1st year in USHP: 

Select a faculty member who will serve as your thesis advisor during your project. 

Submit Pre-Proposal Thesis Advisor Signature Form to the USHP Office via 
email (van.academic.affairs@wsu.edu) or in person at VDEN 200S. 
Self-register for HON 398 and HON 450 for Spring term. 

Complete HON 301 evaluation (on myWSU). 

By the end of Spring term 1st year in USHP: 

Maintain regular contact with your thesis advisor while working on your Honors Thesis project. 

Complete a written Thesis Proposal as part of HON 398; submit the proposal and Thesis Proposal Form to 
the USHP Office by the end of the semester (see Forms). 
Self-register for HON 450 for Fall term. 

Apply for USHP funding, if needed (see Forms). 

Complete HON 398 evaluation (on myWSU). 

By the end of Fall term 2nd year in USHP: 

Maintain regular contact with your thesis advisor while working on your Honors Thesis project. 

Self-register for HON 399 and HON 450 for Spring term. 

If you received USHP funding, prepare to apply to present at the WSUV Research Showcase: 
http://admin.vancouver.wsu.edu/academic-affairs/research/research-showcase. Submissions are 
generally accepted January-March for the Showcase in April.  

By end of Spring term 2nd year in USHP: 

Notify the USHP Office of your intended graduation date so that your name can be listed in the 
appropriate Commencement Book at graduation. 

Complete all of your research and writing requirements before the end of your last semester of your 
academic program. 

Complete HON 399 evaluation (on myWSU). 

Complete USHP program assessment form (sent via email). 
Submit the Thesis Presentation Request Form to the USHP Office at least four weeks in advance of the 
first proposed oral presentation date (see Forms). 

Submit your Honors Thesis to the USHP Office by Monday of the week prior to your scheduled presentation. 

Submit the Approval Form to the USHP Office for your honors thesis to be stored via digital archived with 
the WSUV Library (see Forms). 

mailto:van.academic.affairs@wsu.edu
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FORMS  



PRE-PROPOSAL THESIS ADVISOR SIGNATURE FORM 
Complete and submit this form to the University Scholars Office in VDEN 200S 

I have read the University Scholars Honors Program Handbook (available at: 

http://admin.vancouver.wsu.edu/academic-affairs/honors-program-faculty), and I agree to 

serve as the faculty thesis advisor for 

The preliminary topic for the thesis is: 

The central question is: 

The USHP student should submit the University Scholars Thesis Project Proposal 
Form and his/her Thesis Proposal to me and the University Scholars Office by the 
end of _________________. 

(semester/year) 

__________________________________________________________________ 
Faculty Signature Date 

__________________________________________________________________ 
Printed Name Department 

_____________________________________________ 
Semester/Year 

http://admin.vancouver.wsu.edu/academic-affairs/honors-program-faculty


UNIVERSITY SCHOLARS THESIS PROJECT PROPOSAL FORM 
WSU VANCOUVER 

Cover Sheet of Research Project Proposal 

Student Name: 

WSU ID Number: 

Email: 

Telephone Number: 

Semester Beginning Thesis 
Project Work: 

Anticipated Semesters taking 
450 Credit: 

Anticipated Date of Final 
Thesis Presentation: 

Title of Thesis/Project: 

Hypothesis/Research Question: 

Name of Faculty Thesis Advisor: 

Advisor Phone: 

Department: 

Faculty Thesis Advisor’s Endorsement: Please check the boxes below. 

Yes No The bibliography includes respected sources in the field. 

Yes No The project involves independent work and thought on the part of the student. 

Yes No The project makes a contribution and is of value to others in the field. 

Yes No Three credits of work are reflected in the project. 

Yes No I have read the written proposal and find it satisfactory. 

Thesis Advisor Signature: ______________________________ Date: ___________ 

USHP Director Signature: ______________________________ Date: ___________  



APPLICATION FOR UNIVERSITY SCHOLARS HONORS PROGRAM FUNDING 

Each USHP student has access to a maximum of $500 to use for research-related purposes. These funds 

could be used to support the research itself {e.g., data collection costs, supplies, etc.) or the 

dissemination of that research {e.g., to defray costs associated with a conference presentation of one's 

research). Students must have an approved University Scholars Thesis Project Proposal Form on file with 

the Honors Program. 

To apply for these funds, please complete the following form and return to Holly Davis in the Office of 

Academic Affairs {holly.davis@wsu.edu) at least 6 weeks in advance of the date by which you will need 

access to the funds. Please note: You may NOT purchase items on your own and then request 

reimbursement - all funding requests must be pre-approved by the Office of Academic Affairs. 

Questions should be directed to Dr. June Canty at (360) 546-9468 or jcantv@wsu.edu. 

Name: 

WSU ID: 

Honors thesis advisor: 

Advisor Signature: 
(indicating support for funding request) 

Budget Requests (please provide sufficient detail regarding anticipated costs) 

Wages* 

Goods and Services 

Travel 

TOTAL Budget Request: 

Budget Request Rationale (use the space below to describe the need for the requested funds) 

*Wages cannot be used to pay the USHP student a stipend. Typically, this budget category is used if timeslip assistance is 

needed to complete portions of the project (e.g., transcription of focus group interviews). 



Washington State University Vancouver 
University Scholars Program 

Thesis Presentation Request Form 

Complete and submit this form to the University Scholars Program in VADM 200S. 
(Please allow 4 weeks for scheduling) 

Name: _____________________________________ ID Number: ____________________________ 

Phone Number: _____________________________ Email Address: _________________________ 

Names of Faculty to attend presentation: Expected Graduate Date:  ________________ 
Expected Number of Guests:______________ 

___________________________________________ 

___________________________________________ 

___________________________________________ 

Title of Presentation: 

___________________________________________________________________________________________________________ 
A/V Equipment needs (i.e. computer w/ PowerPoint, overhead projector, tv/dvd)? 

Please indicate 3 days and times you would be available to present (be prepared to present on earliest date): 
Day: Time: 

___________________________________________ ___________________________________________ 

___________________________________________ ___________________________________________ 

___________________________________________ ___________________________________________ 

***PLEASE NOTE: Final project paper is due Monday at noon the week before your presentation*** 

Signature of Student: 
___________________________________________ Date: _____________________ 
Signature of Thesis Advisor: 
___________________________________________ Date: _____________________ 

For Staff Use Only:  Semester: __________________________ 
Contacted faculty for availability? _______________ 
Arranged room with scheduler@wsu.edu?  _______________ 
Arranged equipment with av@wsu.edu? _______________ 
Notified student of presentation date and time? _______________ 

_______________________________________________________________________________________________________________________

Confirmed Date: ______________________

Confirmed Time: ______________________ 

mailto:scheduler@wsu.edu
mailto:av@wsu.edu


 
 
 
 

TO THE WSU VANCOUVER SCHOLARS PROGRAM: 
 
 
 
 

As thesis advisor for   
 
 
 

I have read this paper and find it satisfactory. 
 
 
 
 

_________________________________ 
Thesis Advisor 

 
_________________________________ 

Date 
 
 



 
UNIVERSITY SCHOLARS THESIS EVALUATION RUBRIC 

Student Name:  

Title of Thesis:   

Thesis Evaluator:  

 

RUBRIC FOR THE WRITTEN THESIS 

 
1. Includes a précis or abstract. 

Needs Improvement Satisfactory 

Abstract/précis written in technical language. 
Incomplete description of project/written work. 

Abstract/précis includes description of research 
problem/project, approach, process, and conclusions. 
Easily understood by a general audience. 

 
2. Identifies the issue or problem or creative challenge. 

Needs Improvement Satisfactory 

Does not identify the issue or represents the 
issue inaccurately or inadequately. 

Identifies and summarizes the project/research problem. 
States project goals/objectives and hypothesis. 

 
3. Includes a section on methodology/approach. 

 Needs Improvement Satisfactory 

Methodology/approach missing or 
incompletely/insufficiently detailed. 

A methodology/approach was clearly delineated. 
Awareness of the procedures of the discipline. 

 
4. Examination of supporting evidence and body of knowledge is included. 

Needs Improvement Satisfactory 

No evidential support for argument. Inadequate 
discussion of body of knowledge. 
Does not distinguish between fact and opinion. 

Discusses body of knowledge thoroughly. Infers 
appropriately from evidence. 
Questions its accuracy and relevance. 

 
5. Identifies conclusions, implications, and consequences. 

Needs Improvement Satisfactory 

No conclusions, implications, and/or 
consequences are included. 

Concludes by discussing the value of the project and its 
implications. Considers context and assumptions. 

 
6. Reflects high quality writing. 

 Needs Improvement  Satisfactory 

Numerous grammatical, spelling or 
punctuation errors. 

Well-written and mechanically correct. 

 
OVERALL, I WOULD RATE THIS WRITTEN THESIS: 
 

Excellent 

Pass 

Needs revision in order to pass 

Fail 
 

Comments: 

 



Student Name: 

Title of Thesis: 

Thesis Evaluator: 

RUBRIC FOR THE ORAL PRESENTATION 

1. Introduction
Needs Improvement Satisfactory 

No introduction to topic. Interesting and engaging introduction prepared the 
audience. 

2. Organization
Needs Improvement Satisfactory 

Disorganized; poorly organized. 
Audience does not understand argument 
presented. 

Well-organized and easy to follow. 
Audience understands the argument and can 
formulate questions. 

3. Delivery
Needs Improvement Satisfactory 

Paper was read; no eye contact. 
Speech is too slow or too fast. 
Appears unprepared. 

Smooth, clear, and articulate; well prepared. 
Everyone can hear. 
Good eye contact. 

4. Response to Questions
Needs Improvement Satisfactory 

Misunderstands questions or cannot 
answer simple questions.  

Answers questions well and with reference to own 
work; shows knowledge of subject.   

5. Content
Needs Improvement Satisfactory 

Paper and presentation highly technical. 
Only understood by specialists in the 
discipline.  

A general audience could understand the 
presentation.  

Did the project take a unique approach or reflect an unusual effort on the part of the student? 
Comments on student’s overall performance:  

OVERALL, I WOULD RATE THIS THESIS PRESENTATION: 

Excellent 

Pass 

Needs revision in order to pass 

Fail 



REQUEST FOR PERMISSION TO INCLUDE YOUR HONORS THESIS IN 

THE WSU RESEARCH EXCHANGE 

Washington State University Libraries 

Permission is requested for a non-exclusive license to post the Honors thesis described below in digital form in the 

Honors College community within the WSU Research Exchange. Non-exclusive license means that the author is free to 

“publish” the paper in other locations. It does not have to be ONLY made available in the WSU Research Exchange. 

Posting in the Research Exchange will make the material publicly available as part of the Washington State University 

Research Exchange digital repository of research-related documents. Additional information about Research Exchange 

can be viewed at < http://research.wsulibs.wsu.edu >. 

Author 
Student Last Name First Name Date 

Title 
Thesis Title 

I grant a non-exclusive right to include this item in the Research Exchange. 

All other rights under copyright law are retained. 

Permission granted by: 

Student Name Telephone Email 

Student Signature Date 

This form may be completed and returned via standard mail or email addressed to van.academic.affairs@wsu.edu. 

http://research.wsulibs.wsu.edu/
mailto:van.academic.affairs@wsu.edu
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