
Washington State University Vancouver Library Reserve Request 
 

Course Number (incl. Prefix) 

 

Instructor's Full Name 

 

Email Address 

 

Department 

 

Phone Number Date Submitted 

 

Semester/Session 

 

Number of Students Circle one: 

WSU                        Clark 

Print Material: 

    Library Book       Personal Book       Photocopy/Ereserve 

Non-Print Material: 

   Format ____________ 

Date to be Removed 

� End of Term 

 

 

� _____________ 

Author: 

 

 

Item (book, video, etc) or Article Title: 

 

 

Library Call # 

Journal Name, Vol., Issue, Pages OR Publisher and Publication Date 

 

Loan Period 

� 2-Hours 

� 1-Day 

� 3-Day 

� 7-Day 

� Ereserve 

 

� Library Use Only 

 

COPYRIGHT INFORMATION FOR PHOTOCOPIED MATERIAL 
Items will be placed on reserve following copyright fair-use guidelines.  The Library will seek copyright permissions on 
your behalf if necessary.  Charges associated with clearance fees and/or royalties will be billed back to your department.  
The Library will contact you about any possible charges before committing to fees. 
 

The following information must be provided before photocopied material can be processed: 
 

1. Do you own the copyright for this material OR has permission been granted for this semester?       

Yes       No  If no, complete 2, 3, and 4 below. 

2. The total amount of reserve material from this source in relation to the whole for this course for this semester 
      (e.g., one chapter of 12; 3 chapters of 10; 2 articles from an issue of an journal):_______________ 
 
3. Has this material been placed on reserve for a course in the past?     Yes       No 

 
4.    Does instructor own legal copy of material (eg. owns the book, has subscription to journal)?      Yes       No 
 
5.    Other/notes: ________________________________________________________________________ 
 
______________________________________________________________________________ 
Signature of Instructor Responsible for Course     Date 
 

ALLOW UP TO TWO WEEKS FOR MATERIALS TO BE PROCESSED 

For Library Use Only 
                                                                                                                                          002 
Number of Copies________________________ 
                                                                                                                                            .i 
Library Status                                                                                                                   
         Available                  Recalled                         Other Library_________                    .b 

 Missing                    Overdue                         Other _______________    

                                                                                                                              
Action:        Scan               Scan (pending permission)            Add link to eres                Paper/traditional reserve 

 
Citation (for © box):_____________________________________________________________________ 

 

Processing completed:________________               Notes: 

 

 


