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Washington State University Vancouver  

ComSt 102 [C] Public Speaking: Theory, Models, and Practice  - Spring 2008  

 

Course Information 

Course Title & Number :  ComSt 102-01 [C] Public Speaking: Theory, Models, and Practice  

                An Introduction to the Theory and Practice of Speaking in Formal Settings.  

Credits & Time :  

 3 Credits  ComSt 102 -01    SLN# 69443     Mon/Wed 9:10am -10:25am 

 3 Credits  ComSt 102-02     SLN# 69450  Mon/Wed 10:35am -11:50am     
 

Classroom:          VCLS160A  
 

Instructor Information 

Instructor:  Kerrie Hughes    Phone: 503.519.1436  Office Hours: Before/after class or by appointment 

Email:  hughesk@vancouver.wsu.edu (best way to reach me) 

 

Required Textbook & Additional Materials: 
Textbook:  

 Grice, G. & Skinner, J. (2008).  Mastering public speaking, The Handbook. Needham Heights, MA: 

 Allyn & Bacon. 
 

Materials: Index Cards, Recordable CD‟s , Material to prepare at least TWO visual aids. 
 

Welcome to Public Speaking!  In this course, we will explore concepts and theories relating to 

communication, message design, and public speaking.  This course will provide you with the opportunity to 

build upon textbook and classroom materials and to practice the skills and theories explored in class. Through 

graded and un-graded classroom activities, you will develop your existing speaking and communication skills 

and gain new ones.  In addition to giving speeches, you will practice being an effective audience member, 

evaluate speeches and learn the elements included in the communication process.  
 

COURSE DESCRIPTION: This course is designed as an introduction to public speaking with an emphasis on 

enhancing communication ability through the study of public address theory and application of that theory 

through performance and analysis of a number of speeches. 
 

GENERAL EDUCATION COURSE : This class is designed to follow the GE guidelines and follows the 

University standards. Requirements in Communication Proficiency [C] may be satisfied with this course. 
 

COURSE OBJECTIVES: This course is designed to teach students the essential steps in preparing and 

delivering oral messages. All methods of instruction in this course are intended to foster, practice, and improve 

the student‟s public speaking ability. Through reading, listening, written work, discussion, recall (exams), 

brainstorming, research, reflection, and performance, students will be taught how to prepare and deliver several 

speeches. The end goal of class activities is to equip students with public speaking skills they may use in all 

walks of life.  
 

WSU COURSE LINKS: ComSt 102 [C] can be linked to numerous courses offered by Washington State 

University. Each student will be encouraged to use other classes as a resource in selecting topics for required 

speeches and/or activities. This allows students the opportunity to cross apply research from other classes, along 

with preparing for any presentation that may be required in other classes. SIDE NOTE: Please make sure that 

all work being submitted is your own (see academic dishonesty section for guidelines).  
 

Course Link Examples 

GE 110-111 World Civilizations.     

mailto:hughesk@vancouver.wsu.edu
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Aero 312 Air Force Leadership Studies 

Am St 475 [T,M,D] Digital Diversity,   

Crm J 403 [T] Violence Toward Women 

Psych 105 [S] Introductory Psychology   

Psych 333 Abnormal Psychology 

Ed Ad 503 Values and Ethics for Educational Leaders 

CES 300 [S,M] Intersections of Race, Class, Gender and Sexuality 
 

Examples of how course can be linked: 

1. Students can pick topics for speeches based on material being used in other classes. For example; World 

Civilizations class, topics within this class can be utilized within an informative speech, student can 

address the changes within our civilizations since their birth. This allows student the opportunity to use 

other classes as the foundation for research but also requires students to fulfill ComSt 102 [C] 

requirements. Only guideline is that students follow the speech requirements. 

2. Students who are working on a presentation for a Criminal Justice class, (i.e. Violence Toward Women), 

can use the same research to complete either the informative speech or that of the persuasive speech. 

Speech examples; informative speech – How to stop violence against women? How to identify violence?  

3. Students can use any lectures from classes as a resources for speeches, (proper citations are required). 

4. Students can apply elements and/or techniques learned in ComSt 102 [C] in any classes where 

presentations are requested. Students can prepare and practice information within required ComSt 102 

[C] speeches.  
 

WSU LEARNING GOALS 

ComSt 102 [C] is a general education course that emphasizes the University Learning goal of Communication.  

Learning Goal 4:  

Communication: write, speak, and listen to achieve intended and meaningful understanding.  

     Learning Outcomes 

1. Qualify message by context: Identify how an audience's circumstances, background, values, interests 

and needs filter messages sent and received.  

2. Express concepts, propositions and beliefs in coherent, concise and technically correct form.  

3. Choose and use communication medium (visual, written, graphic, audio) effectively.  

4. Choose and use communication technologies (ranging from pencil & paper to cell phones and 

computers) effectively and intentionally.  

5. Speak with apparent comfort in front of groups.  

6. Listen actively.  

7. Follow social norms for individual and small group interactions.  

    Assignments- Speeches, Outlines, Exam and Quizzes, Participation in Class 
 

Each of the additional learning goals (1-2, 4-6) are integrated into the course to help you develop your 

Communication ability. Below each learning outcome is the specific general education requirement (GER) that 

is met by achieving each learning outcome. Below the GER‟s are the assignments that are designed to meet 

those outcomes and requirements. Additional learning goals will also intersect with the communication content 

of this course through the following assignments: 
 

Learning Goal 1:  

Develop Critical Thinking Skills: use knowledge claims of evidence and context to reason ethically and reach 

conclusions as well as to innovate in imaginative ways. 

    Assignments – Impromptu Speech, Persuasive Speech  
 

Learning Goal 2:  

Practice Quantitative and Symbolic Reasoning: analyze and communicate appropriately with mathematical and 

symbolic concepts. 



HUGHES – ComSt 102 [C] p. 3 
 

     Assignments – Informative Speech, Persuasive Speech  

Learning Goal 3:  
Information Literacy: use a systematic approach to accessing, evaluating and using information. 

    Assignments –Speeches, Speech Research, Exams, Outlines  
 

Learning Goal 5:  
Self in Society: employ self understanding and interact effectively with others of similar and diverse cultures, 

values, perspectives, and realities.  

    Assignments – Speeches evaluations, analyzing audiences and peer evaluations, research for speeches 
 

Learning Goal 6:  

Specialty: home a specialty for your own benefit and the benefit of your community, your employer, and for 

society at large.  

     Assignments- Learning the framework and elements of the presentation and the speech making process 
 

CAMPUS THEME :  Global Change in a Local Context (2006-2008) 

Life, culture, politics, economics, demographics, environment – all aspects of our planet and its inhabitants are 

characterized by change. Moreover change occurs over many scales – from individual behavior to processes 

affecting worldwide populations, and over time periods as short as a nanosecond to centuries or longer. How do 

living things (humans and other life forms) and the physical world respond to and even directly affect change? 

Is change measured and perceived differently when observed through different lenses (scientific, cultural, 

historical, personal, global)? As part of their General Education program, undergraduate students will study and 

explore the concept of change across many disciplines and from multiple perspectives using the local 

environment, culture, and society as a context in which to appreciate issues of global concern. 
 

Students will address Campus Theme within topic selection and also that of the Impromptu Speech.   
 

Academic Integrity:  Academic integrity is the cornerstone of the university and will be strongly enforced in 

this course.  Any student caught cheating on any assignment will be given an “F” for the course and will be 

referred to the Office of Student Conduct. 
 

Disability Accommodation:  Accommodations may be available if you need them in order to fully participate in 

this class because of a disability. Accommodations may take some time to implement so it is critical that you 

contact Disability Services as soon as possible.  All accommodations must be approved through Disability 

Services, located in the Student Resource Center on the Lower Level of VSSC.  (360) 546-9138   
 

Weather Policy: For emergency weather closure policy, see:  

http://www.vancouver.wsu.edu/adm/fo/psafety/weather.htm 
 

Evacuation Policy: Emergency evacuation plans are posted in each classroom.  Read and be familiar with these 

plans. In case of emergency, follow these instructions 
 

Academic Calendar: The Academic Calendar is posted on the following website: 

http://www.vancouver.wsu.edu/ss/calendars.htm 
 

GENERAL POLICIES  

Attendance: Attendance is vital to the success of the whole class, but more importantly, it is vital to the 

development and success of each student.  Therefore, attendance will be recorded. The policy in this class will 

be that students may miss two (2) class periods for any reason.  However, each additional absence will cost 

students five points from your final grade for each additional day you do not attend class.  
 

Those students with (5) absences for the semester will earn an “F” for the course, NO EXCEPTIONS. 

Extenuating circumstances will be considered, but only at my discretion and with proper documentation. 

NOTE: I do not distinguish between excused and unexcused absences; and absence is an absence. Arriving 

late/leaving early to class will impact your attendance also, arriving late/leaving early twice will count as an 

http://www.vancouver.wsu.edu/adm/fo/psafety/weather.htm
http://www.vancouver.wsu.edu/ss/calendars.htm
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absence. All late arrivals/leaving early after that point will be counted against attendance (-5 points per late 

arrival/leaving early).  If you must miss a class, it is your responsibility to get what you missed. You could: 

Get the handouts, notes, and assignments from a classmate.  (During the first week of class, it‟s helpful to get 

contact information from at least two classmates so you can do that.) Conversely, those students with perfect 

attendance at the end of the quarter will have their final grade raised by 15 points. Your signed student 

understanding form must be handed in by the first class period of the second week to receive attendance extra-

credit. 
 

Classroom Conduct  

Please maintain a respectful attitude and behave respectfully toward myself and other students in our class. A 

positive environment is conducive to your learning and success as well as the learning and success of your 

classmates. Please refrain from sleeping, reading outside materials, doing homework or talking to another 

classmate while myself or another student is talking. Make the effort to listen supportively and contribute in a 

meaningful way. Students who do not behave respectfully may be asked to leave the classroom. 
 

Make-Up Policy for Assignments 

 Students who do not deliver their speech on their assigned speech day will receive a zero unless you contact 

me before your speech is due.  

 You must contact me well before the class period in order for a make up to even be considered.  

 You are allowed if any ONLY ONE MAKE UP for the term use it wisely!  

 Make up speeches as the result of undocumented, non-emergency situations (common colds, computer 

crashes, car problems, unpreparedness etc) students will receive only half credit for that speech. 

 Make-up speeches resulting from documented emergencies (illness with a doctor‟s note, death in the family) 

will receive no late penalty. 

 If you arrive more than 20 minutes late on your speech day, you will receive 10 points off the top of your 

grade. Part of learning about public speaking is learning to be prepared. 
 

Late Work: I do not accept late written assignments. This includes quiz/tests, speech, and speech outlines. Work 

not submitted on time (beginning of class on the required day) will receive a zero. 
 

Late Arrivals on Speech Days: If you come to class late when speeches are being given, DO NOT walk into 

class when someone else is giving a speech. Wait for applause, then quietly come in and take the first available 

seat. Arriving late to class can also impact your participation. After arriving late twice, you will lose three 

points from your final class grade for each additional late arrival.  
 

Cell Phones/Pagers: Cell phones are not to be used in class. This includes text messaging, games, or other 

distracting activity with phones. Due to their disruptive nature, if your phone rings during someoneôs 

speech you will have 10% deducted from YOUR speech score for that round.  

  

Readings: Chapter readings listed for the class period should be completed PRIOR to class so that material can 

be used in discussion and in class exercises.   
 

Dates: I will do all I can to remind students of upcoming assignments and quizzes; however, it is the 

responsibility of each student to read and remember the assignments and quizzes listed in the class syllabus.  It 

is important that students understand that their success depends on themselves.  Remember the dates. 
 

Classroom Etiquette:  

1. Do not enter, leave, or re-enter the classroom on speaking days!  

2. Do not talk, work on other assignments, pass notes, or make distracting noises  

3. Do give each speaker your full and undivided attention  

4. Turn off our cell phones and pagers 

5. Sorry no children in class during speech days. 
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Sign Up for Speeches: Students will have the opportunity to assign themselves a date to speak; therefore, 

students are to be prepared to give their speeches on their assigned day.    
 

Content Policy: Speeches containing casual swear words, vulgarity, or discriminatory language are grounds for 

a failing grade. Content must adhere to the assigned genre in order to receive full credit. Topics that are off 

limits in this class are abortion and religion.  All written assignments MUST BE TYPED. No hand written 

papers will be accepted, NO EXCEPTIONS.   

 

Time of Speeches: 
Each speech will have a set time frame to meet; usually a two minute window. It is important that students 

understand the importance of time when it comes to public speaking. Students who violate the time parameter 

on a speech will lose the following points:  

 (Under or over) 

01-60   seconds = 10% off total possible points. 

61-120  seconds = 20% off total possible points. 

121-180 seconds = 30% off total possible points.                       See the pattern? 
 

Note Cards: 
I will allow note cards to aid the speaker during speeches. When using note cards do not read your speech!  

Note cards are for reference only. Note on some speeches you will receive extra credit if no note cards are used. 
 

E-Portfolio: 

Students will be required to post formal outlines for their Tribute, Informative and Persuasive speech. Deadlines 

will be noted in the class calendar. All submissions points will be calculated into total points for class.   
 

COURSE CONTENT    This course will examine the following areas 
 

Part One – Preparing to Speak in Public 

 An Introduction to Public Speaking  Chapter 1 

 The Ethics of Public Speaking  Chapter 2 

 Speaking Confidently    Chapter 3 

 Responding to Speeches   Chapter 4 

 Analyzing Your Audience   Chapter 5 

 Selecting Your Speech Topic   Chapter 6 

Part Two - Research, Supporting and Organizing Your Speech 

 Researching Your Topic   Chapter 7 

 Supporting Your Speech   Chapter 8 

 Organizing the Body of Your Speech  Chapter 9 

 Introducing and Concluding Your Speech Chapter 10 

 Outlining You Speech    Chapter 11 

Part Three – Delivering Your Speech 

 Wording Your Speech   Chapter 12 

 Delivering Your Speech   Chapter 13 

 Using Presentation Aids   Chapter 14 

Part Four – Types of Speeches 

 Speaking to Inform               Chapter 15 

 The Strategy of Persuasion   Chapter 16 

 The Structure of Persuasion   Chapter 17 

 Speaking on Special Occasions  Chapter 18 
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INSTRUCTORôS NOTE:  
One of my main goals is to maintain an environment where students can succeed as speakers. Confidence is 

necessary to become an effective speaker. Therefore, respect and encouragement is expected and appreciated 

so that each student may achieve his/her best potential. Those students showing negative attitudes toward others 

will be asked to leave. 

 

GRADING : 
Students must pass both the written (tests, outlines, etc.) and performance (speeches) sections to complete this 

course.  The grade of "C" means average.  This means that if all assignments are completed and meet college 

standards and attendance requirements are met, students will receive a "C." Higher grades of "A" and "B" are 

given as a measure of students who excel beyond the college average.  

 

ASSIGNMENTS                                          Possible Points  
 

Introduction Speech (2 - 3 min.)..................................10 

Impromptu Speech (3 - 4 min.)....................................20 

Tribute Speech (4 - 6 min.)….…….............................40 

 Informative/VA Speech (5 – 7 min.)………..….........80                              
 

Persuasive Speech (7-9 min.)……………….............100  

Quiz (4 each worth 25 points)…................................100 

E-Portfolio Submissions……………………………..20 

Final Assessment…………………………………….30 

 

                          TOTAL POSSIBLE…………..................400 

 

GRADING RUBRIC:  
The following criteria will be used for evaluating assignments; 

SPEECHES – To receive a letter grade of a “C,” average speeches must have the following minimum 

elements: 

1. Topic must be appropriate to the listening audience. 

2.  Topic must be narrowed down and developed with clear ideas or points with sufficient supporting 

material. 

3. Includes a concise and clear thesis or topic sentence. 

4. Has an effective introduction and conclusion. 

5. Provides support (examples, evidence) for arguments with adequate yet focused details.  

6. Speech must be original and conform to the genre of speech assigned i.e.; persuasive, informative, etc. 

7. Speech must meet time parameters i.e.; length of speech, date speech was assigned, etc. 

8. Speech must fulfill fundamental structure requirements of speech assignment such as identifiable 

introduction, body and conclusion. 

9. Appropriate use of visual aids pertaining to the speech genre and topic choice. 

10. Incorporation of technology pertinent to speech genre and topic i.e.; PowerPoint, transparencies, etc. 

11. Must use required number of source citations throughout speech. 

12. Use language that is vivid and helps paint a picture in the minds of the listening audience. 

13. Use vocal inflections and variations to maintain the interest of the listening audience and avoid being 

monotone. 

14. Delivery must be without grammatical errors, punctuation errors and/or word usage errors – No slang 

or jargon unless specific to speech.  In addition, delivery may come from note cards but no reading of 
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note cards. 

15. Outline (when applicable) must meet formal outline standards and guidelines as well as turned in on the 

day of scheduled speech. 
 

Grade óBô Speeches ï In addition to meeting all of the requirements for the letter “C” grade speech, the grade 

“B” speech would also include the additional criteria such as: 

1. Topic choice that is more unique, challenging and/or creative. 

2. Research that goes beyond the average speech i.e.; additional source citations, examples, stories, etc.    

3. Delivery that incorporates transitions, internal previews and reviews. 
 

Grade óAô Speeches - In addition to meeting all of the requirements for the letter “B” grade speech, the grade 

“A” speech would also include the additional criteria such as: 

1. Delivery that is memorized or extemporaneous to reflect an enlarged conversation. 

2. Presentation (speech) contributes to the body of knowledge and/or beliefs of the listening audience. 
 

Grade ñDò Speeches – Speech does not conform to the minimum elements of a letter “C” speech.  In addition, 

delivery contains non-supported claims and opinions as well as is unrehearsed. 
 

Grade ñFò Speeches - Speech does not meet any of the above criteria.  Speech is simply atrocious.  
 

WRITTEN PAPERS  – The following criteria will be applied toward written assignments:  

1. Topic must be appropriate to the listening audience. 

2. Topic must be narrowed down and developed with clear ideas or points with sufficient supporting 

material. 

3. Paper must be original and conform to the genre of the written assignment i.e.; persuasive, informative, 

etc. 

4. Paper must meet assignment parameters i.e.; number of pages; date paper was due, etc. 

5. Paper must fulfill fundamental structure requirements of written assignments such as identifiable 

introduction, body and conclusion. 

6. Must use required number of source citations throughout paper. 

7. Use language that is vivid and helps paint a picture in the mind of the reader. 

8. Paper must be without grammatical errors, punctuation errors and/or word usage errors – No slang or 

jargon unless specific to assignment. 

9. Paper must meet APA or MLA guidelines and standards and (when applicable) have a bibliography that 

meets same requirements. 

 **Written assignments that do not meet any or all of the above criteria will lose points and receive a lower 

grade. 
 

EXAMS (for short answer and essay questions): 

 An “A” Exam Answer 

1. Fully responds to all parts of the question in a thoughtful manner. 

2. Provides accurate responses to all parts of the question.  

3. Provides support (examples, evidence) for arguments with adequate yet focused details, if applicable.  

4. Is well organized.  

5. Is free of grammatical and spelling errors.  

6. Maintains a level of excellence throughout.  
 

A “B” answer does all of the above (1-6) in a superior way, but without the level of originality or creativity 

of an A answer and/or has some minor errors or flaws.  

A “C” answer does all of the above (1-6) in a satisfactory manner but includes more (or more serious) errors 

or flaws.  

A “D” answer is missing some of the above (1-6) and/or includes many serious and minor errors or flaws. 
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Calendar of Events - All Assignments are DUE on date given. 
Subject to change throughout the term 

Week 1  

7-Jan Course Overview  
   

9-Jan An Introduction to Public Speaking Chapter 1 

 The Ethics of Public Speaking Chapter 2 
  

Week 2  

14-Jan Speaking Confidently Chapter 3 

 Responding to Speeches Chapter 4 
   

16-Jan Introduction Speeches       

 Speaking on Special Occasions Chapter 18 
      

Week 3  

21-Jan No Class - Martin Luther King Jr. Day  
   

23-Jan Analyzing Your Audience Chapter 5 

 Selecting Your Speech Topic Chapter 6 
    

Week 4  

28-Jan Quiz #1 - Part One and Lecture Notes  
   

30-Jan Organizing the Body of Your Speech Chapter 9 

 Introducing and Concluding Your Speech Chapter 10 

 Impromptu Speaking  
    

Week 5  

4-Feb Impromptu Speeches  
   

6-Feb Outlining You Speech Chapter 11 

 Supporting Your Speech Chapter 8 
    

Week 6  

11-Feb Researching Your Topic Chapter 7 
   

13-Feb Quiz #2 - Part Two and Lecture Notes  
    

Week 7  

18-Feb No Class - President's Day  
   

20-Feb Delivering Your Speech Chapter 13 

 Wording Your Speech Chapter 12 

 Tribute Outline - Submitted on E-Portfolio  
    

Week 8  

25-Feb & 27-Feb Tribute Speeches   
    

Week 9  

3-Mar Using Presentation Aids Chapter 14 

 Speaking to Inform Chapter 15 
   

5-Mar Quiz #3  - Part 3 & Lecture Notes  

 Informative Workshop - Topic DUE  



HUGHES – ComSt 102 [C] p. 9 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SPRING BREAK 3/10 - 3/14  

    

Week 10  

17-Mar 
Informative Outline - Submitted on E-
Portfolio  

   

19-Mar Informative Workshop  
    

Week 11  

24-Mar Informative Speeches  
   

26-Mar Informative Speeches  
    

Week 12  

31-Mar Informative Speeches  
   

2-Apr The Strategy of Persuasion Chapter 16 

 The Structure of Persuasion Chapter 17 
    

Week 13  

7-Apr Quiz #4 - Part 4 and Lecture Notes  
   

9-Apr Persuasion Workshop - Topic DUE  
    

Week 14  

14-Apr Persuasion Workshop  

 
Persuasion Outline - Submitted on E-
Portfolio  

   

16-Apr Persuasion Workshop  
    

Week 15  

21-Apr Persuasive Speeches  
   

23-Apr Persuasive Speeches  
    

Week 16 - Finals Week  

28-Apr Persuasive Speeches  
 Final Assessment Due  

  

Mon/Wed 9:10am class will meet                                                       
Wednesday, April 30 - from 8:00am to 10:00am  

   

    Mon/Wed 10:35am class will meet                                                       
Monday, April 28 - from 10:30am to 12:30pm  
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Grading Worksheet  
 

ASSIGNMENTS                                           
Poss 
Pts. 

Your 
points           

             

Intro Speech 10      Grading Scale  

Impr Speech 20             

Tribute Speech 40    A  400 - 376  100.0% 94.0%  

Inform Speech 80    A-  375 - 360  93.8% 90.0%  

Pers Speech 100    B+  359 - 348  89.8% 87.0%  

Final Assessment 30    B   347 - 332  86.8% 83.0%  

E-Port (Outlines) 20    B-  331 - 320  82.8% 80.0%  

Quiz #1 25    C+  319 - 308  79.8% 77.0%  

Quiz #2 25    C   307 - 292  76.8% 73.0%  

Quiz #3 25    C-  291 - 280  72.8% 70.0%  

Quiz #4 25    D+  279 - 268  69.8% 67.0%  

    D  267 - 252  66.8% 63.0%  

Total Possible 400    D-  251 - 240  62.8% 60.0%  

    F  239 - 0  59.8% 0.0%  

             

             

             

 
Please keep all assignments until final grades are posted. 
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Name: ___________________________ 

 

Introduction Speech 
(2 - 3 minutes) 

 

This assignment is quick and hopefully painless! It is an opportunity for you to "get your feet wet" and all of us 

to get to know one another and get comfortable as a group. We will begin using public speaking techniques with 

this exercise.  No visual aids are allowed. No sources need to be cited in this speech.  

 

Delivery may be done by either use of memorization or note cards. Focus of delivery should be on the audience. 

As a speaker, the student should not try to hide behind notes, but reach out and develop a relationship with the 

audience. This is not the reading of a report. 

 

Introduction  Speech  - Evaluation Form  
 

Suitable opening statement...................... Y | N 

 

 

Mention of Person's name........................ Y | N 

 

 

Content.................................................... Y | N 

 

 

Eye content…………............................. Y | N 

 

 

Voice.............................. Y | N 

 

 

Organization........................................... Y | N 

 

 

Suitable closing statement..................... Y | N 

 

 

General effectiveness........................... Y | N 

 

 

Time factor........................................... Y | N 

 

Total Points:     /10 

 

COMMENTS: 
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Introduction Speech OUTLINE 
 

 

INTRO REMARKS: 

 

 

 

 

 

 

 

1. PAST 

 

A. 

 

 

B. 

 

 

C. 

 

 

 

2. PRESENT 

 

A. 

 

 

B. 

 

 

C. 

 

 

 

3. FUTURE 

 

A. 

 

 

B. 

 

 

C. 

 

 

 

CONCLUSION: 
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Impromptu Speaking 
 

ñThe Five Steps of Impromptu Speakingò 

 

Step One: Select one thought 
 

Step Two: Organize your thought into a pattern 
 

Step Three: Support your points with specifics. 
 

Step Four: Construct an introduction 
 

Step Five: Construct a conclusion. 
 

 

 

Impromptu Speech Outline 
 

Introduction: (30 seconds) 

 Attention getter 

 Previewing of main points 
 

Body: (3 minutes) 

I. Main Point (1 minute) 

Transitions 

II. Main Point (1 minute) 

Transitions 

III. Main Point (1 minute) 

 

Conclusion: (30 seconds) 

 Summary of main points 

 Final thought 
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ñTribute Speechò 
 

A 4-6 minute speech 
 

The goal of the speech is to either honor a person, a group, place, event or an object .Be creative!  

 

Topics usually come straight from the heart for this assignment and this should be a fun experience for you (and 

the audience!). The topic selection will be left up to the student as well as organization format.   Your tone can 

be serious or funny. This speech is an opportunity for you to practice your growing knowledge of public 

speaking without a lot of research to complicate things because no sources are required. No visual aids are 

required. Students must have at least 3 main points.    

 

Speech must have introductory remarks, preview statement, transitions, 3 main points, along with a summary, 

and conclusion. Source citations are needed if numbers or quotes are used.     

 

The speaker should try for a theme to the Tribute using vivid examples, internal feelings, and try to create a 

memorable image of the topic in our minds.  A formal outline is required. Note cards are allowed, but please 

remember to create note cards that will help your speech not hinder or cause you to read your speech. 

 

Speech will be video taped and played back only to the student. 

 

Delivery is an important part of this speech and the grade will reflect the contact and relationship with the 

audience.  This should be a real speech with eye contact, gestures, and a willingness to communicate with the 

audience.  
 

Speech is worth 40 points.  
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ñInformational /Visual Aids Speechò 

 

This speech is a 5-7 minute informative speech with a minimum of two visual aids. The student is required to 

inform the audience about something and extend our knowledge about a topic that is relevant to the audience. 

Please make sure you are addressing the audience and not speaking at the audience. 

Your visual aids may not be alive, explode, catch on fire, have obnoxious odors, emit a projectile, be 

excessively noisy, or be hazardous to our health; they must also follow schools policy regarding items and/or 

activities allowed on campus. Audio/Visual aids must help amplify the major areas of discussion within the 

body of speech. All visual aids must be large enough to be seen from the back of the room and look somewhat 

professional in appearance. 

 

All numbers/stats used in the speech shall be on visual aids and will require oral documentation.  

 

The student may incur an additional cost by the purchasing and making visual aids.  

 

Any approved classroom discussed organizational format will be accepted.  

 

Each main point must have a source citation, not be older than three years, and will require oral documentation.  

 

A formal outline is required, must be typed and handed in before speaking – student will not be allowed to hand 

outline in after speaking. It should resemble the outline examples that were handed out in class. Use the works 

cited requirements from MLA or APA to document your sources at the end of the outline. Also source must be 

listed (like in research papers in the body of your speech.) Student will also be required to give oral 

documentation during the speech. Each separate work should be numbered.  Use and list at least 4 sources.  

 

Focus of delivery should be on the audience. As a speaker, do not try to hide behind notes or VA‟s, but reach 

out and develop a relationship with the audience. There should be some improvement in the speaking of the 

student from the third speech to fourth speech. The speaker should be working off of their notes and attempting 

to communicate the message to the audience. There should be at least two gestures used by the speaker. 

 

Speech will be video taped and played back to only the student for their growth and amusement. 

 

Speech is 80 points  
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ñPersuasive Speechò 
 

A 7-9 minute speech that concerns itself with persuading the audience. 

  

Cited sources should not be older than three years. 

 

The topic may be of the students choosing, but speech requirements are that the student must persuade the class 

to do something. Formats will be discussed during class. Questions of fact or value will be graded down. 

 

This is a final speech and the research, writing, and delivery should reflect a collegiate final effort. The topic is 

left up to the student.  
 

An formal outline is required, and must be typed. It should resemble the outlines handed out in class. Use the 

works cited requirements from MLA or APA in your bibliography. Each separate work used should be 

underlined in the outline and also identified in the bibliography. You may no use yourself as a source for this 

speech. You need at least 6 sources on your outline and within your speech. 

 

Speech will be video taped and played back to only the student for their growth and amusement. 

 

Focus of delivery should be on the audience. As a speaker do not try to hide behind notes or the lectern, but 

reach out and develop a sincere relationship with the audience. There should be some improvement in the 

speaking of the student from the fourth speech to the final speech. The student should demonstrate at least three 

gestures. 

 

Speech worth 100 points 
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FORMAL OUTLINE EXAMPLE #1  

INTRO: I‟m embarrassed to admit that it happens. I wonder sometimes why I tolerate it. Our friends say they can‟t handle hearing 

about it anymore and have even stopped asking us to go places with them. They ask me why I put up with it and I responded by saying 

what am I to do. I keep imagining that things will get better but they don‟t. The hardest part is not knowing what to say, you see my 

mom dealt with it, and well I figure if she can so can I. Someday I hope it will change because I keep find myself thinking of ways to 

make it stop and some of those things could get me in trouble. For now I guess I will just continue to live with a man who. 

……SNORES. Yes, I live with a snorer, you see people all over the world suffer from snoring.   

 

Now we have all heard speeches on sleep deprivation and breathing, but the commonality of both is the act of snoring and to 

better understand why snoring impacts a large faction of our society we can do this by first looking at what snoring is and 

what cause an individual to snore, second the side effects of snoring and finally the treatments that are available. 

 

TRANS: Now don‟t be embarrassed if you snore. You‟ve done, I‟ve done it, we all have done it, and even animals do it.  Some of us 

though do it more often and louder then you can ever possibly imagine! 

I.  What snoring is and causes you to snore? 

A. According to Snoring.com last updated June 2001, there are two types of snoring. One is referred to as sleep apnea – 

which is where blockages occur. The other is referred to as simple snoring – one who breaths heavily during sleep.  

B. The thing to remember is that even if you are diagnosed as a simple snorer – this does not mean that your condition cannot 

turn into a more serve problem. The Gale Encyclopedia of Medicine, 2001, states that snoring is one symptom of a group of 

disorders know as sleep disordered breathing and the noises of snoring are generated within the breathing passages. 

C. According to the March 11, 2001 article by Robert W. Clark of Regional Sleep Disorder Center snoring is an indication 

that air isn‟t flowing freely through the area back where the throat joins the nasal passage.  

1. There, the tongue and upper throat meet the soft palate and uvula, which is the fleshly structure that dangles from 

the back of the palate into the throat.  

2. People with narrowed or partially blocked airways must pull in air quickly; creating turbulence that makes the 

structures vibrate – in other words making that heart wrenching sound of snoring.  

3. Often the tongue may fall back into the airway, which narrows the air passage way and at times causing blockage 

– making a louder deeper heart wrenching sound.  

D. Causes: According to the Feb 2001, Pathways to Wellness magazine it is most important to stress that snoring, in most 

patients, is due to multiple factors, each playing some part in the snoring process.   

1. Some of these can include relaxed throat muscles, obesity, lack of fitness or aging.  

a. Individuals with a larger than average uvula can suffer from snoring when the uvula vibrates in the 

airway.  

b. The tonsils can also vibrate if they are larger than normal. Nasal congestion, cold or allergies can plug 

the nose, creating a vacuum in the throat, which results in snoring as airflow increases.  

E. In the January 21, 2001 medical report from the Columbus Ohio Community Hospital, snoring among people in the United 

States is increasing because people tend to weigh more and sleep less then they use to – both flabbiness and fatigue aggravate 

the racket.  

 

TRANS: Snoring may sound like a foghorn to warn sailors of danger but in fact snoring is a cry for help from people struggling for 

air. Now that we know the causes of snoring lets turn our attention to the side effects of snoring. 

II. SIDE EFFECTS  

A. In Science News, March 11, 2001, nighttime noise may serve as a wake-up call for the future illness.  

a. Snoring is one of those problems obvious to everyone but the person with the problem. Most snorers are 

oblivious to the rasping, grating, house failing down around you noise they make. After all they‟re asleep. The 

next morning however, snorers can suffer. They may find themselves unpopular among housemates or even 

teammates. Virtually all of us snore from time to time. In fact, it is estimated that as many as 78% of us snore 

regularly according to snoring-help.com last updated on September 2001. For some, snoring is no more than an 

occasional inconvenient habit; but chronic, snoring can be more serious. 

B. Snoring disturbs the sleeping patterns, a serious medical problem. Sleep apnea can cause symptoms of apparent clinical 

depression according to New Technology Publishing article May 29, 2001.  

a. The most worrisome form of snoring is known as obstructive sleep apnea or OSA. In people with this condition, 

loud snoring is frequently interrupted by episodes of stopped breathing.   

i. OSA occurs when part of the airway is closed off and breathing stops for more than 10 seconds before 

resuming again.  

ii. These breathless episodes can occur as many as several hundred times a night, which stops oxygen 

from traveling to the brain.   

iii. This lack of oxygen causes a person heart to pump harder, to circulate blood faster and over time it can 

lead to irregular heartbeats or high blood pressure.  
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C. Problems of snoring and OSA occur in children as well as adults. More serve problems in childhood many not only lead to 

daytime fatigue and drowsiness, but also, low body weight, difficulty swallowing, slow eating, and a lack of ability to smell.   

D. There are many side effects of snoring that not only affect the individual but also other members of the household. 

American Medical Journal, March 4, 2001 explains that when an individual snores at a loud volume, family members 

sleep can be disturbed causing them to have fatigue.  

a. This can add risks to driving and any occupation where workplace tiredness can lead to a decrease of safety.  

b. Living with a snorer can also increases your chances of become a snorer because your body is falling into a 

stage of complete exhaustion. July 2001, This Snoring is Driving me Crazy, by Elan Patterson, states that 

irritableness and depression were the two leading side effects for non snorers and 35% of all married couples 

have slept in separate beds because of the racket coming from there partner. It goes on to state that 42% of 

women who husbands snore admit there was a decrease in their sex life and closeness in their marriage.  

 

TRANS: Snoring is a difficult problem; it is often due to a combination of many causes. Over the years many inventions from the 

simple to the ridiculous have been forward as cures for snoring. Now that we know the causes & side effects of snoring let‟s finally 

look at the treatment that are available for snorers. 

III. TREATMEN TS 

A. According to the National Commission of Sleep Disorders Research January 2001; “Forty million Americans are 

chronically ill with various sleep disorders…. snoring is experienced by almost 20 millions Americans…  

B. Overwhelming evidence from testimony suggests that the vast majority of Americans with sleep disorders remain 

undiagnosed and untreated. The Center for Snoring and Sleep Disorders explains the patent offices worldwide have been 

offered a wide and weird range of devices from ridiculous to the tortuous since the patent process began. 

a.  Some examples include  

i. „throat lubricants‟ 

ii. molded pillows  

iii. herbal sprays 

iv. even the old fashion way of elbowing the snores in the side or my personal favorite of placing your 

pillow just right over the snorers mouth.  

v. Certain dental devices, which bring the jaw forward, may assist in snoring according to Snoring.com 

last updated June 2001.  

C. Surgical assistance may include nasal, tongue or neck surgery.  

a. The flapping of the soft platate in snoring may be assisted by high frequency radio wave or CO2 laser surgery.  

b. The removal of excess neck fat through liposuction or liposhaving techniques may contribute to assisting the 

control of snoring in some cases.  

c. 70 to 80% of palatal surgery patients will have an improvement with two or three months of the initial 

procedure, according to Dr. Kristen at Oregon Health & Science University. April 2001, nursing magazine 

explains that another type of treatment is Sommoplasty.  

d. The procedure stiffens the tissues in the soft palate without the pain associated with laser-assisted surgeries.  

D. Other popular methods are variations of the WWI soldiers (and wives) „trick‟ of swelling tennis balls or cotton spools to 
the back of snores pajamas. 21

st
 Century ideas are snoring-activated wristbands‟ that are activated by the noise of 

snoring, and deliver a shock or vibration to the wearner.  

a. These assume a snorer can be „trained‟ not to snore, or forced to roll over in their sleep.  

b. Snoring is not something, which can be controlled or stopped by the sufferer.  

c. However suffice to say that if people could stop themselves from snoring, they would.  

 

TRANS & CONCLUSION:  

When 20 million Americans suffer from snoring we can see why it is important to understand what snoring is, the side effects of 

snoring and also the treatments that are available. If I would have known this years ago, I would have listened to the warning of my 

friends and family and been able to warn my husband. And realize that this is something neither of us should have to tolerate in our 

lives. 
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SPEECH OUTLINE  (Worksheet) 
 

Introduction:   
Introductory Remarks: 
 

Introduction has four objectives: 

(1) Get the attention of the audience. 

(2) State your topic. (Thesis) 

(3) Establish the importance of your topic. 

(4) Preview your main points. (Preview Statements) 
   

Transition 
 

Body of speech: 
I.   Main point 

A. Subpoint 

B. Subpoint 

1. Sub-subpoint 

2. Sub-subpoint 

a. Sub-sub-subpoint 

b. Sub-sub-subpoint 
 

Transition 
 

      II.   Main point 

A. Subpoint 

1. Sub-subpoint 

2. Sub-subpoint 

B. Subpoint 
 

Transition 
 

      III.   Main point 

A. Subpoint 

1. Sub-subpoint 

a. Sub-sub-subpoint 

2. Sub-subpoint 

B. Subpoint 

 

Summary: 

Summarize your main points (also called a review statement); this should parallel your preview. 

 

Conclusion:   
Conclusions should have a final statement that offers closure to your speech. A popular method that speakers' 

use is known as a circular conclusion that echoes or refers to the attention-getting step of the introduction. 
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Final Assessment Paper: 30 points 

 
 

Requirements: 

 Length should be a minimum of 3 pages. MUST BE TYPED: Double-space, use one inch margins, and 

Times New Roman 12-point font! 

 Use complete sentences and check your spelling. 

 Must give a thoughtful response to each area of content for full credit. 

 Due during finals week 

 

This is a reflective paper, requiring you to show your thought for each question. Spend time accordingly. 

Remember, the speech-making process may include brainstorming, topic selection, audience analysis, research, 

organization, outlining, preparation, practice and delivery. 

 

1. Separately, summarize your challenges and successes for each of the four speeches you gave in this 

class. 

a. Intro Speech 

b. Impromptu Speeches  

c. Tribute Speech 

d. Informative Speech 

e. Persuasive Speech 

2. How has your attitude toward public speaking changed over the term? 

3. What were the most effective strategies (regarding any aspect of public speaking) that you developed 

over the term? 

4. What skills have you improved the most over this term? 

5. What skills would you like to improve upon in the future? 

6. What advice would you give to a friend facing a public speaking situation? 
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Student Understanding 

 

1. I understand that this course requires consistent attendance and participation. 

 

2. I understand that it is my responsibility to contribute in a positive way to the learning environment in 

this class. 

 

3. I understand that late papers will not be accepted and exams and speech cannot be made up (though 

extenuating circumstances may be considered). 

 

4. I understand the penalties of academic dishonesty. 

 

5. I understand that I will give prepared and organized speeches, not “off-the-cuff” presentations. 

 

6. I understand the grading scales and the system on which final grades are assigned. 

 

7. I understand that if I do not agree to the requirement of this course that I will drop the class in a timely 

manner to allow room for another student. 

 

8. I understand that if at any time I cause disruption during class, while the instructor is speaking or other 

classmates that I can and will be asked to leave, which in return will count as an absence. 

 

9. I understand that this “student understanding” form must be signed and turned in during the first class 
period of the second week of class in order to receive extra credit for perfect attendance. 

 

 

 

Name:   (Print) ______________________________________________________________ 

 

 

        (Sign) ______________________________________________________________ 

 

 

This contact information will be used for class correspondence. 

 

Email:   ____________________________________________________________________  

  

Phone:  ____________________________________________________________________ 


